THE

SWEYNE PARK

INSTALLING TEAMS FOR WINDOWS

SCHOOL

Open the School website (www.sweynepark.com).

Click on SPS Net.

When the page opens scroll down to the Outlook box.
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If you have any IT/technical queries please try the HELP page before contacting our IT Team at
support@sweynepark.com

Sweyne Park School

A Rights Respecting School,”
a Thoughtful Schoal

If you have any IT/technical queries please try the HELP page before contacting our IT Team at
support@sweynepark.com
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Click on the SPS Outlook box. —_

This holds the link to the Outlook site.
You could also type
https://outlook.office.com/ into your
browser.
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Access your homework here.

SPS Outlook
Access your SPS Outlook here.,

Your Documents
Access your schuol documents here.,

When your email appears, click on the

A list of Apps appears. Click Teams.
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http://www.sweynepark.com/
https://outlook.office.com/

A new window will open with a suggestion to install Teams

for Windows. Click the button “Get the Windows App”.

The App will start to download.

When the App has finished downloading, click “Open File”

to install. After a few minutes the App will open.

Sign-in with you school email address
(forename.surname@spspupils.com)

Click the “Sign in” button
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Microsoft Teams

Download the Teams desktop app
and stay better connected.
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Microsoft Teams

P 74
\ fg

s,

Thanks for downloading!

Just click the installer to finish up.

Faving trouble? Restart domrioad, or use the web spp instesd.

B FSNet-SvemePakSosl % | G VicosoA Teom x [+

oft.com/_#/school//Tctx=teamsGric s P> @ @ -

€« O @ A httpsy/teams.mi

Microsoft Teams
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Thanks for downloading!

Just click the installer to finish up.

Having trouible? Rostant dewrlasd, or uso the wob spp instead

And 10 stay informed wherever you o, get Teams on allyour devices.
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Microsoft Teams

\Enter your work, school,

or Microsoft account.

\Sg:” address

Not on Teams yet? Learn more

Sign up for free



mailto:forename.surname@spspupils.com

Enter your password, the one used to log into your PC at
school.

Click the “Sign in” button
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\Enter password

Forename.surname@spspupils.com

Forgot my password

Teams will now load.

You will be asked to allow Teams to automatically sign you in
all your apps. We suggest you decline this offer for security
reasons, unless no one else uses your PC or laptop.

The Teams app will then display your available teams.

Sign in with another account

Terms of use  Privacy & cookies
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