Sweyne Park School Internal Assessment Appeals Procedures:

BTEC

Overview

a)

It is the responsibility of the School as an assessment centre, to make all
students aware of the appeals procedure and give them access to a copy of the
procedure.

The Examinations Officer is responsible for managing the formal appeals
process. If deemed necessary, a formal appeals panel should be set up
comprising at least three people, where at least one member is independent of
the assessment process.

Written records of all appeals should be maintained by the School. These should
include a description of the appeal, the outcome of the appeal and the reason for
that outcome. A tracking document will be used to follow the course of an appeal,
allowing it to be time tracked and verified at each stage.

Grounds for Appeal

A student/candidate would have grounds for appeal against an assessment decision in
the following situations. This list is selective and not exhaustive.

The work is not assessed according to the set criteria or the criteria are
ambiguous.

The final grade of the work does not match the criteria set for grade boundaries
or the grade boundaries are not sufficiently defined.

The internal verification procedure contradicts the assessment grades awarded.
There is evidence of preferential treatment towards other students/candidates.
The conduct of the assessment did not conform to the published requirements of
the Awarding Body

Valid, agreed, extenuating circumstances were not taken into account at the time
of assessment, which the School was aware of prior to the submission deadline.
Agreed deadlines were not observed by staff.

The current Assessment Plan was not adhered to.

The decision to reject coursework on the grounds of malpractice.



Formal Appeal Procedures

a) If, after informal discussion with the Internal Verifier, the candidate wishes to
make a formal appeal, the candidate must ask the Internal Verifier, in writing, for
a re-assessment. This must be done within 10 working days of receiving the
original assessment result.

b) A member of the Leadership Team with the Internal Verifier, on receipt of the
formal appeal from the candidate, will try to seek a solution negotiated between
the relevant assessor and the candidate. If it is not possible to reach an
agreement, the Leadership team member and the Internal Verifier will set a date
for the Internal Verification Appeals Panel to meet.

c) The Internal Verification Appeals Panel will normally meet within 2 weeks of the
receipt of the appeal by the Internal Programme Verifier, with re-assessment, if
deemed necessary by the panel, taking place within 15 working days of the
appeals panel meeting.

d) The outcome of the appeal may be:
» Confirmation of original decision;

» A re-assessment by an independent assessor;
» An opportunity to resubmit for assessment within a revised agreed timescale.

A student version of this policy must be available to candidates.
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